Koobug
How to…
Set up your account:
1. Log in using your e-mail/password combination

2. Once you have logged in you should get a screen that looks like this:

3. If you click on the ‘you’ tab you will see that you can log in to ‘Your
account’. You should get a screen that looks like this:

4. You will see that the e-mail address that you used to sign up is shown at
the top.
5. The box beneath that will be blank. To set or change your password –
enter the password here and be sure to ‘save’ it using the button that says
‘save changes’.
What do you plan to do on Koobug?
6. If you want to add books ensure that the option is set to ‘Get blogging, and
upload books!’ – the other option is ‘Explore the site, read, rate and
comment.’

Your Koobug presence
7. You need to choose a ‘short’ name for your presence on Koobug. You can
also give your blog a title.
See the example below:

8. Remember to ‘save changes’ by clicking the button at the bottom of the
page. You can come back and change your details if you want.

How to…
Add a book:
1.
2.

Log in to Koobug
Click on the ‘You’ tab and choose the ‘Your books.’

3.

On the screen that opens up you should see something like this:

4.

Simply fill in the details, upload your book cover and, when you are
happy click ‘save’. Your book should appear on the site.
How do you classify your book? You will see that there is a box
immediately underneath the words ‘Pick classifications for your book
by typing search text, and choosing from your search results.’ What is

5.

6.

your book about? Type that into the box underneath and you will see
that some options start to appear. If you think any fit your book –
simply click on them and they will appear in the ‘your choices’ box –
which shows how your book will be classified. If you have made a
mistake, simply click on the ‘mistake’ in the ‘your choices’ box and it
will be removed. It is as simple as that. Remember to ‘save’ your
classifications when you are happy with them.
If you want to add another book simply click on the ‘add a new book’
button on the top right of the screen and repeat the process above.

How to…
Add a KooBlog:
1.
2.

Log in to Koobug.
Click on the “you’ tab and then click on ‘Your Blog’.

3.

On the screen that pops up look at the top-right of the screen and you
will see a button that says ‘write a new post.’

4.

That will bring up a new window that looks like this:

5.

Simply add a title and type (or copy and paste) text into the box that
says ‘body’.
You will also see that there is a menu underneath the word ‘type’ This
lets you identify your blog as being one of five types:

6.

7.

PLEASE ensure that you only choose a category that is a short story,
poem, review or sample chapter if it is one. Otherwise please leave it
as the default ‘blog post’. Reviews are only for reviews of books, not of
products or services provided by anyone.

Frequently Asked Questions
I’ve Forgotten My Password – how do I get back into the account?
1. Go to the Koobug main page and click on the login button

2. A pop up box like this will appear

3. Simply type in your e-mail address and type any ‘password’ into the box
that says password.
4. You will receive a message like this:

5. As the message says – your e-mail account has been sent an e-mail that
contains a link. Click on the link and you will be taken back to your ‘your
account’ page.
6. Find the ‘password’ box and simply type in your new password.

7. Remember to save it by clicking on the ‘save changes’ button at the
bottom of the page.

How do I classify my book?
1.
2.

Log in to Koobug and go to ‘You’ and then ‘My books’.
Click on the cover of the book that you want to classify, which will
bring up the books details. Find the box that looks like this:

3.

What is your book about? You will see that immediately below the
words - ‘Pick classifications for your book by typing search text, and
choosing from your search results’ - is a small box. Type in something
about what your book is about and you will see classifications start to
appear in the box below.
If you think any of the categories fit your book – simply click on them
and they will appear in the ‘your choices’ box – which shows how your
book will be classified.
If you have made a mistake, simply click on the description that is
wrong in the ‘your choices’ box and it will be removed.
When you are happy – save your changes with the ‘save’ button below.

4.

5.
6.

Why can’t I blog or add a book?
1.

The most common issue with this is where people have chosen the
wrong setting in the ‘Your account’ setting. Click on ‘You’ and then
‘Your account’ You should see the following box about half way down
the page:

2.

Make sure that it is set to ‘Get blogging, and upload books’.

3.

Make sure you ‘save’ the change and have fun!

